Chapter 11
EXAMINATION RULES AND REGULATIONS FOR UNDERGRADUATE/ POSTGRADUATE STUDIES 

Examination Systems
There are two types of examination systems in Lahore College for Women University, Lahore. The Semester System in four year BS, five years B.Arch and two year M.Sc./MS programmes in all disciplines and annual system in Institute of Fine Arts and Design & Visual Arts and Pharmacy. 

Semester Systems
There shall be three semesters (Fall, Spring and Summer) in an academic year for regular students.
Undergraduate Structure after Completion of 12 Years of Education
(i) Bachelor Programme (BS/B.Com/BBA/BPA/BE/B.Arch/BSCS)

	Total No. of Credit Hours (Minimum)
	124

	Total No. of Credit Hours (Maximum)
	140

	Semester Duration
	Minimum of 16 weeks of teaching excluding examinations

	Course Duration
	Minimum of 4 years/As per accredited body 

	
	Maximum of 6 years, further extendable for one year with the approval of Statutory Bodies 

	**Summer Session
	Only for deficiency/failure/repetition of maximum 3 courses

	Course Load per Semester for Regular Full-Time Students
	15-18 Credit Hours

	Minimum of 160 and Maximum 180-above** Credit hours for 5 year degree program 

**Subject to meeting the requirements of the respective Accreditation Councils to meet the International Standards for Credit Hours


(ii) Master Programme (M.A/M.Sc)

	Total No. of Credit Hours (Minimum)
	124-140
(including a minimum of 50 Credit Hours of BSc/BA Course Work + 74- 90 Master course work /Thesis Credit hours)


	Total No. of Credit Hours (Maximum)
	16-18 Weeks

	Semester Duration
	2-2.5 years 

	Course Duration
	Only for deficiency/failure/ repetition courses.

	Number of Regular Semesters + Bridging Semester
	4 +1


	**Summer Session
	Only for deficiency/failure/repetition of maximum 3 courses

	Course Load per Semester for Regular Full-Time Students
	15-18 Credit Hours


Ms/M.Phil Structure, after Completion af 16 Years of Education
	Total No. of Credit Hours
	30 (including a minimum of 24 Credit Hours of Course Work + 06 Credit Hours for Thesis)

	Semester Duration
	Minimum of 16 weeks of teaching excluding examinations

	Course Duration
	Minimum of 2-4 years for full time students 

	Number of Regular Semesters
	04

	Summer Session
	Only for deficiency/failure/repetition courses (further chance through approval of statutory bodies)

	Course Load per Semester for Regular Full-Time Students
	09-12 Credit Hours


Ph.D Structure, after Completion af 18 Years af Education
	Total No. of Credit Hours
	18 (Credit Hours of Course Work + 36 Credit Hours for Thesis)

	Semester Duration
	16-18 weeks

	Course Work Duration (Minimum)
	1-year

	Course Duration
	Minimum 3.5-5 years (including course work duration)

	
	Maximum 3.5-7 years (including course work duration) with approval of Director Research/Registrar/Controller of Examinations

	Number of Regular Semesters
	02

	Summer Session
	Only for deficiency courses

	Course Load per Semester for Regular Full-Time Students
	09 Credit Hours


The contact hours during the summer session will be doubled to ensure that the course fully covered in a summer session with half of the duration compared to a regular (Fall or Spring) semester.

1.1
Fall/Spring Semester
1) There will be two regular semesters (Fall and Spring) in an academic year. Each semester will spread over 16-18 weeks (inclusive of 1 - 2 weeks for exams).

2) Higher Education Institutes (HEIs) are at liberty to enroll students (if they fulfill their criteria) for any semester or for any single course and issue transcript with letter grades at the end of the semester.

3) Foreign student under student exchange programme enrolled his/her for any semester or for any single course and issue transcript with letter grades at the end of the semester.

1.2
Summer Semester
1) Summer semester will be offered as an optional semester. Students will be offered with regular course work. The summer enrolment will affect the overall duration of degree completion. The students desirous to complete the undergraduate degree in 03 years will be required to undertake summer semesters as regular semester. 

2) Moreover, a student who has either failed or has been stopped to take the examination due to shortage of attendance or wishes to improve his/her grade is allowed to register in summer.

3) The contact hours per week during the Summer Semester will be doubled to ensure that the course is completely taught in a summer session with half of the duration as compared to a regular (Fall/Spring) semester.

4) Deficiency courses will be offered in summer semester.

1.3
Course Load for Fall and Spring Semesters
Undergraduate Students

A student normally enrolls for 15-18 credit hours in a regular semester. Undergraduate students must take at least 15 credit hours in a regular semester to be classified as a full-time student.

Any student who wishes to enroll for more than 18 credit hours may be allowed by the university to take one extra course of 3 credit hours if his/her CGPA is above 3.5 or in case of repeating/failed/dropped courses.

MS/M.Phil Students

A student normally enrolls for 9-12 credit hours in a regular semester. A graduate student must take at least 9 credit hours in a regular semester to be classified as a full-time student.

The University may formulate specific policies for allowing a student to take extra courses in a semester depending on unique circumstances of the student.

1.4
Weekly Distribution of Semester
	3rd Week
	5th Week
	7th - 10th Week
	12th Week
	14th Week
	16th Week
	17th Week

	Allocation of Assignment
	Test 1
	Discussion,

Evaluation of Assignment and

Presentation of Assignment
	Test 2
	Quiz (if applicable)
	Semester Follow-up Week/ Project Submission
	Final Examinations


2
Course Code Description
All the course contents which will be approved by the Board of Studies, Faculty Board, Academic Council and Syndicate taught in regular as well as in the summer semester.
Courses will be numbered and codified as follows:

All courses shall be preceded by two to six letters showing the title of the degree.

Course number consists of three parts: 

a) First point shall identify the Nature of Course (Compulsory Course, Minor Course, Major Course, Elective Course, etc).

b) Second number identifies the discipline (Applied Psychology, Home Economics, History, Pakistan Studies, Political Science, Mass Communication, Statistics, etc).

c) Third part consists of two numbers, 

(i) First number shall identify the year 

1. All the courses given in the first year of the Bachelor programme (1st& 2nd semester) will be designated by 1 

2. All the courses given in the second year of the Bachelor programme (3rd & 4th semester) will be designated by 2 

3. All the courses given in the third year of the Bachelor programme (5th & 6th semester) will be designated by 3 

4. All the courses given in the fourth year of the Bachelor programme (7th & 8th semester) will be designated by 4 

5. All the courses given in the first year of the Master programme (1st & 2nd semester) will be designated by 5 

6. All the courses given in the second year of the Master programme (3rd &4th semester) will be designated by 6
7. All the courses given in the first year of the Ph.D programme (1st& 2nd semester) will be designated by 7

(ii) Second number shall be for course sequence in a particular discipline
Course number will be read as:

Example 1:

CC/Eng-101

CC:
Compulsory Course

Eng:
English

101:
1 for first year, 01 for course sequence in discipline
Example 2:

Maj/MC-306

Maj:
Major Course

MC:
Mass Communication

306:
3 for third year, 06 for course sequence in discipline
3
Total Period of Study
The regular period of study of 3.5 – 4years Bachelors, 5 years Bachelors, 2 years Master after 14 years of education.

a) 3.5 – 4years Bachelors


Four Years

b) 5 years Bachelors



Five Years

c) 2 years Master after 14 years education
Two Years

In case of valid reasons/excuse the period of study will be extended for two additional years (Four Semesters) in all above said three programs. The students who will not complete studies within stated periods shall be struck off from the rolls of the University. The students who have been given the right to extend the duration of study for additional two years must register and pay tuition fees for the years. 
*Those students who have not cleared their degrees after the required time, they will have to be re-registered in the programme.
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Semester System Rules
i) There are eight/ten semesters in all four/five years Bachelor Degree Programmes. Students shall be evaluated in each course on the basis of class tests, assignments, quizzes, lab reports, Mid Term and Final Term Examinations according to Higher Education Commission (HEC) criteria. A student shall be eligible to appear in the Final Term semester examination provided that she has attended not less than 80% of the lectures delivered in each course and 80% of the practical / laboratory demonstrations prescribed for the respective courses.

ii) Grade Point Average (GPA) is earned on a scale of 0 to 4. The GPA is determined on the following formula:






Total Grade Points x Credit Hours

GPA
=
-----------------------------------------






        Total Credits attempted

iii) The students acquiring 2.00/4.00 GPA in a semester and passing in all papers will be declared pass and promoted to the next semester. 

iv) The students acquiring less than 2.00/4.00 GPA in a semester but passing in all papers will be promoted with the condition to achieve more than 2.00 GPA in the next semester and she will be put on probation for the next semester.

v) The students acquiring GPA 1.70 and above but failing in any paper(s) will be placed on probation and promoted to the next semester conditionally. They will be registered for summer semester during the summer vacation after payment of Rs.1000/- examination course registration fee.

vi) Students acquiring GPA less than 1.70 in two consecutive semesters and failing in any paper(s) even after attending summer semester for one academic year will not be allowed to attend the classes of the next semester. They will be dropped from university rolls. However, they will be eligible to take re-admission. Re-admission will be allowed only once during 4 years BS degree program (with the payment of Rs.1000/- fee. Next re-admission will be allowed after the payment of full admission fee and the student will be considered as external candidate) and two years MS Program with the approval of competent authority

vii) Students on probation in two consecutive semesters even after attending Summer Semester in one academic year will take re-admission in that particular academic year once only.

viii) There will be maximum two academic probations in four-year Bachelor degree program. Both the probations cannot be granted / availed in first four semesters. A student who is on probation 2nd time even after attending summer semester in first four semesters shall be removed from rolls of university / colleges. However, she can take re-admission only once during 4 years BS degree program.

ix) In case of valid reason / excuse, the period of study may be extended for one additional year (Two Semesters) in all university programs. The student(s) who will not complete studies within stated periods including extension shall be struck off from the rolls of the university. The students who have been given the right to extend the duration of study for one additional year are required to pay new registration fee along with normal fee for that academic year. 

x) Students of 8th Semester can clear their failure/probation status with the regular semester examination. All other students of Semester I-VII will clear their failure/ probation status within the Summer Semester. All the students having failure/probation status either appeared with regular semesters or in summer semester will take all Test/Assignment/ Practical/Mid/Final term examination. Best out of 02 results will be considered in the favor of student.
xi) In Semester System, Letter Grades will be awarded on the basis of their CGPA. In Annual System, Letter Grades will be awarded on the basis of percentage of total marks.
xii) The students securing 50% marks in aggregate will be considered as Passed. However, they have to appear and pass in final term examination including theory & practical. 

xiii) Students of 7th semester can clear their failure/probation status with the regular semester examination. All other students of Semester-I to VI will clear their failure/ probation status within the Summer Semester. But it is mandatory that all the students having failure/probation status either appeared with regular semesters or in summer semester will take all Test/ Assignment / Practical / Mid / Final term examination. Best out of 02 results will be considered in the favor of student. 

5
Enrollment / Registration of Course 
The enrolled students may (i) change the courses in their program not later than 7 days (ii) drop/add the courses within two weeks after the date of commencement of the semester with the permission of the head of the Department if such change/add/drop does not affect requirements of minimum / maximum course workload conditions. Withdrawals from a course will be allowed one week before the end of semester under the approval of the Head of the Department which will be represented by “W” in the transcript.
6
Notification of Results
The teachers are required to submit result within three days after the examination so that result shall be declared by the Examinations Branch.
	No. of Paper
	No. of Days allocated for marking the script

	50 Paper without Practical
	03 days

	75 Paper without Practical
	04 days

	100 Paper without Practical
	05 days

	More than 100 
	07 days

	Paper with Practical 
	Next day of the Practical

	Submission of Thesis/Project/ Internship/Dissertation Result
	On the same day if the viva voce conducted at 10:00 am, and on next day if viva voce conducted at 02:00 pm
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Result Gradation
LCWU follows Absolute Grading Method (based on fixed scales) for the assessment & evaluation.

The Grade Point will be assessed from percentage marks Letter Grade and Corresponding grade-point will be awarded as follows:

	Letter Grade
	Grade Point
	Numerical Grade (%)

	
A+
	4.00
	85 % and above

	
A
	3.70
	80 % - 84 %

	
B+
	3.30
	75 % – 79 % 

	
B
	3.00
	69 % – 74 % 

	
B – 
	2.70
	65 % – 68 % 

	
C +
	2.30
	60 % – 64 % 

	
C
	2.00
	55 % – 59 % 

	
C – 
	1.70
	51 % – 54 % 

	
D
	1.00
	50 %

	
F
	0.00
	Less


7.1
Cumulative Grade Point Average (CGPA)

Cumulative Grade Point Average if the up-to-date mean of the Grade Points earned by the student in a Program of study. It is an indication of student’s overall performance at any point in the program. It is calculating by dividing the total of Grade Points attained by the student in all semesters by the total number of credit hours for all the semesters.

This is a figure ranging from 0.00 to 4.00 (A=4.00) used to indicate the performance of a student in the term concerned. 

	GPA=
	Sum over courses in Semester (Course Credit Hours x Grade Point Earned)

	
	Total Semester Credit Hours


Semester Grade Point Average (GPA) and Cumulative Grade Point Averages (CGPAs) will be calculated using the following relationships:

	CGPA=
	Sum over all taken courses in all Semesters (Course Credit Hours x Grade Point Earned)

	
	Total Credit Hours taken in all Semester


7.2
Passing Percentage
It is compulsory to take 50% marks in Midterm examinations and 50% marks in aggregate to qualify a course. It is also mandatory to obtain at least 50% marks in practical, project and thesis separately.
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Attendance Criteria
1. A student must have attended at least 75% of the classes held in a course in order to be allowed to sit in the final examination.

2. In case of absence as a result of late admission, medical grounds (2-5 weeks in a stretch), change of course and/or foreign visits (2-5 weeks in a stretch), the teacher will give extra (make-up) materials to the student to compensate the deficiency because of said absence after permission by Departmental Examination Committee to appear in the examinations of the course.

3. At the end of each month the teacher concerned shall send, to the head of the Department/ Centre/ Institute/ College, a statement giving the total number of lectures delivered and practicals conducted by her together with the number of lectures and practicals attended by each student.

4. In case the student remains absent from the class for seven consecutive days without leave her name shall be removed from the rolls.

5. The student having class attendance less than 75% in a particular course will be required to repeat the course when it is offered again. The student will be awarded grade FW i.e. forced with drawl and will not be counted towards calculation of GPA/CGPA.

6. In the case of sportswoman, participating in games of national and international level, as verified by the Director of Sports and recommended by the Chairman/ Director/ Principal concerned, 75% of the requisite attendance in lectures and practicals will be calculated on the basis of total number of lectures/practicals, delivered to her class in a course, minus the number of lectures/practicals delivered to this class on the days actually spent by the sportswoman in such sports and games. However, the Department/Institute/College shall arrange, before the commencement of mid and final semester examinations, special lecture for the sportswoman concerned in order to make up the deficiency in lectures/practicals calculated in the aforementioned manner.
Weightage of Attendance
	Marks
	%age of Attendance 

	0.5
	10%

	1.0
	20%

	1.5
	30%

	2.0
	40%

	2.5
	50%

	3.0
	60%

	3.5
	70%

	4.0
	80%

	4.5
	90%

	5.0
	100%
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Mid / Final Term Examinations
A student who remains absent in the Mid Term Examination partially or wholly due to illness/unavoidable circumstances /death in the immediate family /natural calamity/ participation in Sports/Co-curricular activities on behalf of the University shall be allowed to appear in the Make-up Test in courses in which she remains absent in the Mid Term Examination. The absentees shall have to file an application with documentary proof for permission to appear in the Make-up Test to the Controller of Examinations within 07 days after the Mid Term Examination. So that, Examination could be conducted within 15 days. In case of illness the student should get the Medical Certificate countersigned by the University Medical Officer within Three day of her absence. Her eligibility to appear in the Make-up Test shall be decided by the Controller of Examinations. No further chance shall be given to a student who fails/remains absent in the Makeup Test of Mid Term Examination.

Modification in the Mode of Conduct of Examination 
(Spring Semester 2018)
The modification in the mode of conduct of examination is implemented to all the Faculties, Institutes of Main Campus, Jhang Campus and Affiliated Colleges from Spring Semester, 2018 to improve the academic quality.

Mid Term Examination

Midterm Examination will be based on class test, quiz, assignment and presentation or as per requirement of the programme.

Final Term Examination

Final Term Examination will be based on Theory (including all the Course Contents) / Practical or any other mode of evaluation as per requirement of the programme. 

Accredited Programmes 

· Accredited programmes follow the rules as per instructed by Accreditation Council 

Evaluation and Assessment Mode of Examination 
for the Course of 100 Marks
	Mid Term
	Final Term
	Grand Total

	Assessment
	Evaluation
	

	30% Weightage
	70% Weightage
	

	Nature of Course
	Test 1
	Test 2
	Assignment
	Presentation/ Quiz
	Total
	Term paper/ project
	Practical
	Attendance
	Total
	

	Course with Lab (Theory Paper and Practical)
	10
	10
	05
	05
	30
	55
	10
	05
	70
	100

	Course without Lab (Theory Paper)
	10
	10
	05
	05
	30
	65
	-
	05
	70
	100


*The pattern of the Question paper will be as per previous practice (30% objective + 70% subjective).

For the Course of Pak-Studies
	Mid Term
	Final Term
	Grand Total

	Assessment
	Evaluation
	

	30% Weightage
	70% Weightage
	

	Nature of Course
	Test 1
	Test 2
	Assignment
	Presentation/ Quiz
	Total
	Term paper/ project
	Practical
	Attendance
	Total
	

	Course with Lab (Theory Paper and Practical)
	06
	06
	-
	-
	12
	25
	-
	03
	28
	40

	Course without Lab (Theory Paper)
	06
	06
	-
	-
	12
	25
	-
	03
	28
	40


*The pattern of the Question paper will be as per previous practice (30% objective + 70% subjective).

For the Course of Islamic Studies
	Mid Term
	Final Term
	Grand Total

	Assessment
	Evaluation
	

	30% Weightage
	70% Weightage
	

	Nature of Course
	Test 1
	Test 2
	Assignment
	Presentation/ Quiz
	Total
	Term paper/ project
	Practical
	Attendance
	Total
	

	Course with Lab (Theory Paper and Practical)
	08
	08
	-
	-
	16
	40
	-
	04
	44
	60

	Course without Lab (Theory Paper)
	08
	08
	-
	-
	16
	40
	-
	04
	44
	60


*The pattern of the Question paper will be as per previous practice (30% objective + 70% subjective).

For The Course of 75 Marks
	Mid Term
	Final Term
	Grand Total

	Assessment
	Evaluation
	

	30% Weightage
	70% Weightage
	

	Nature of Course
	Test 1
	Test 2
	Assignment
	Presentation/ Quiz
	Total
	Term paper/ project
	Practical
	Attendance
	Total
	

	Course with Lab (Theory Paper and Practical)
	09
	09
	07
	-
	25
	45
	-
	05
	50
	75

	Course without Lab (Theory Paper)
	09
	09
	07
	-
	25
	45
	-
	05
	50
	75


*The pattern of the Question paper will be as per previous practice (30% objective + 70% subjective).

For the Course of 50 Marks
	Mid Term
	Final Term
	Grand Total

	Assessment
	Evaluation
	

	30% Weightage
	70% Weightage
	

	Nature of Course
	Test 1
	Test 2
	Assignment
	Presentation/ Quiz
	Total
	Term paper/ project
	Practical
	Attendance
	Total
	

	Course with Lab (Theory Paper and Practical)
	07
	07
	-
	-
	14
	32
	-
	04
	36
	50

	Course without Lab (Theory Paper)
	07
	07
	-
	-
	14
	32
	-
	04
	36
	50


*The pattern of the Question paper will be as per previous practice (30% objective + 70% subjective).
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Semester Freeze
a) A student may take a Semester off due to unavoidable circumstances by applying for a Semester Freeze. Such student must submit an application, verified by the parents/ guardian, to the Controller of Examinations after due recommendation of the Head of the concerned Department.

b) The application for Semester Freeze should be submitted by the student within TWO weeks from the start of the Semester. No application for Semester Freeze shall be entertained after this period, (i.e. Two weeks from the start of semester).

c) In special extraordinary, hardship cases, the University may develop any criteria for freezing a semester with the prior permission of the Vice Chancellor. Medical certificate must be duly signed by the University Medical Officer.

d) (The duration of Freezing is one year; a candidate who gets a semester freeze can get readmission next year with upcoming session)

e) Freezing of first two semesters for BS and first semester for MS is not allowed.
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Permission of Writer for Special Students
a) A blind student may be allowed to attempt the Tests/Examinations of the University on Braille or Computer.

b) In case a student is physically handicapped/visually impaired, she may apply to the Chairperson of the respective department (with medical certificate as proof of her disability) for permission to engage a writer in Tests/Examinations of the University Two weeks before the start of Tests/ Examinations. If permitted, she shall be allowed 45 minutes (maximum) extra time to solve the question paper. 

c) The qualification of the person who acts as writer of a handicapped student must be at least one step lower than that of the student. (e.g. for a B.A/B.Sc. student, the writer should be at the most F.A/F.Sc.
11.1
Medical Certificate
Medical certificate from a registered medical practitioner duly endorsed by the University Medical Officer is acceptable for the Examination purposes in the University. 
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Repeating Courses/Improvement of CGPA

a) A student of BS with “C” and “D” grade can repeat the 06 course within whole academic session, if she desires to improve. A student of M.A/M.Sc with “C” and “D” grade can repeat the 03 course within whole academic session, if she desires to improve. A student of MS/M.Phil with “C” and “D” grade can repeat the 02 course within whole academic session, if she desires to improve, then she has to appear in Summer Semester Examination.
b) Student can improve not more than 03 courses at a time.

c) No student can improve her CGPA after the issuance of Degree.
13
Transfer of Credit Hours for BS/MS/M.PHIL
a) No credit hours of the course will be transferred if the grade is less than “C” for BS and “B” for MS/M.Phil.

b) For the transfer of the credit hours of the courses which are not taught at LCWU, the cases would be referred to equivalence committee for further necessary action i.e., to provide equivalence.

c) LCWU, Lahore is at liberty to enroll students (if they fulfill the criteria) for any semester or for any single course and issue transcript with letter grades at the end of the semester.
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Student Grievances against any Course Instructor
a) LCWU, Lahore will have three member committee headed by senior faculty member to redress the grievances of the students about any course instructor or grades or for any other issue.

b) A student must approach the Head of Department for a genuine grievance on grade within 5 days of the declaration of the result. The Head of Department shall forward the grade grievance to the three member committee and it will be mandatory on the committee for hearing both sides (student and the instructor), and will give a final decision within 5 days or before the start of registration for the new semester whichever comes early. The decision of the Committee will be final.

c) A Departmental Committee headed by the Chairperson/Senior Faculty Members will be constituted to check randomly a few papers of the final term examination for uniformity of scoring & covering of the course content as recommended by HEC.
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Evaluation System
1. The teacher is responsible for the evaluation of work/performance of the students of her class and for the award of grades to them on the basis of such evaluation.

2. In each semester, students may be required to appear in quizzes, tests, midterms, final examinations, presentations (individual/group), group discussion, and submit projects/assignments/lab reports. These assessment marks (to be determined by the teacher concerned) will have different weightage contributing towards the overall assessment in percent marks. This weightage may be determined on the basis of following guidelines:

For the previous pattern examination

	Nature of Examination
	Weightage (Min/Max)

	Quizzes
	5 - 10%

	Test/Assignment
	5%

	Mid Semester Examinations
	30%

	Practicals
	25%

	Sessional Examination (Engineering)
	10 - 15%

	Final Examination
	50%


For the new pattern examination

	Nature of Examination
	Weightage (Min/Max)

	Quizzes 
	5 – 10%

	Mid Semester Examinations 
	20 – 25%

	Assignments/Presentations/Practicals 
	5 – 25%

	Sessional Examination 
	10 – 15%

	Final Examination 
	35 – 40%


Note: In case of a course with the composition of 4(3+1), (03 credit hour theory and 01 credit hour practical) the weightage for the practical may be considered 25%.

3. The head of the department will report unfair means cases to the Controller’s Office who shall forward the case within one week to the Unfair Means Committee of the Examinations Branch for necessary action as under:
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Rules for Imposing Penalty
1. If a candidate is found guilty of removing a leaf from her answer book, the answer book shall be cancelled.
2. If a candidate is found having in her possession or accessible to her in the Examination Centre, papers, books, notes or any other electronic devices which might be possibly be of assistance to her in solving any part of the question paper, her paper will be cancelled and for using electronic devices she will be heavily fined as well.

3. If a candidate is found guilty of any of the following offences, her paper will be cancelled and she will be heavily fined according to the circumstances of the case.

(i) Cancellation of paper.

(ii) Suspension from program for one semester.

(iii) Fine of Rs.2000/-

(iv) Expulsion forever from the University.

a. Forging another person’s signatures on any document or tempering with any of the document already signed by the Competent Authority.

b. Refusing to obey the Superintendent or any other member of the supervisory staff in or around any Examination Centre.  Or refusing to give statements when found using unfair means.

c. Disclosing her identity directly by making peculiar marks in her answer-book.

d. Copy from any paper, book or note.

e. Giving or receiving any assistance for solving any part of question paper or allowing any other candidate to copy from her answer book.

f. Taking the whole or a part of an answer book or a continuation sheet out of the Examination Center.

g. Using abusive or obscene language in the answer book or a continuation sheet.

Appeal against the decision of the Unfair Means Cases Committee

If a student is not satisfied by the decision of the Unfair Means Cases Committee, she can submit her appeal within a week after the decision of the Unfair Means Cases Committee to the Vice Chancellor. No appeal shall lie against the decision of the Vice Chancellor. 
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Approval of Appointment of Supervisors and Subjects for Research and Project Report for 3.5 – 4years Bachelors, 5 Years Bachelors and 2 Years Master after 14 Years of Education
The approval of subjects for research and appointment of supervisors (Internal & External) in the case of 3.5 – 4years Bachelors, 5 years Bachelors and 2 years Master after 14 years education, examination shall be accorded by the Chairperson on behalf of the Advanced Studies and Research Board on the recommendations of the Board of Studies.
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Courses on Pass / Fail
Some courses can be taken on pass/fail or audit basis. A student may take maximum 9 credit hours of a 3.5 – 4 years Bachelor program and maximum 4 credit hours for 2 years M.A./M.Sc. Program on Pass/Fail basis. Such courses can be taken on pass/fail/audit basis. Such courses will count towards the degree credit hours requirement of the student, but the grades of these courses will not be considered for calculating student’s GPA or CGPA. Students may also take courses on audit basis. However, credit hours taken on audit basis will neither count towards student’s degree requirements nor calculating her GPA or CGPA.
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Cancellation of Admission
If a student fails to attend any lecture during the first four weeks of the commencement of the semester as per announced schedule, her admission stands cancelled automatically without any notice.
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REQUIREMENT FOR AWARDING OF DEGREES

1. A student must have a proper admission in the undergraduate program of the Department, and should have earned a minimum of 15 credit hours out of 30-40 credit hours for MS programme, 60 credit hours out of a total of 124-136 credit hours of 3.5 – 4years Bachelors, 75 credit hours out of 160 credit hours of 5 years Bachelors and 30 credit hours out of total of 66 credit hours of 2 years Master after 14 year education from the Department from where she will be entitled for the degree.

2. For completion of the degree the minimum qualifying CGPAs for BS and MS/M.Phil students are 2.00 and 2.50 respectively. 
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Regulations for Awards and Distinctions
· Medals / Prizes / Roll of Honour / Positions will be awarded to the students passing their internal as well as external examinations/term papers in the Annual as well as Semester System in the first attempt.

· Medals will be awarded on the basis of the total number of the enrolled students in the 1st Semester. Discipline where the number of student enrollment in 1st Semester is 04 or less. No medal will be awarded.

· Discipline where the number of students is 04 or less, No position will be awarded. Position only will be awarded if the student getting at least CGPA 3.50 and have passed all the examinations in first attempt without concessional marks in any of the paper/examination.

· Merit certificate awarded to the top 04 students of every discipline.

· Gold medal and Silver medal will be awarded to the student as per their positions within the discipline (LCWU, Affiliated Colleges and LCWU Jhang Campus) in semester system. If 02 or more students getting same CGPA, then their position will be decided on the basis of percentage of total marks. It is mandatory for a student to pass all the examinations in first attempt without concessional marks in any of the paper/examination.

· Academic Roll of Honors will be awarded to all the students of the University (LCWU, Affiliated Colleges and LCWU Jhang Campus) on getting the CGPA 3.70 in Semester System and 70% in Annual System. It is mandatory for a student to pass all the examinations in first attempt without concessional marks in any of the paper/examination.

· Duplicate Degrees will be issued without the Signature of Chancellor.

· The result of the candidate is not declared within the prescribed time of the degree, then no medal will be awarded. 

· No medal will be awarded to those students who got extension in thesis submission.

· No Medal/Roll of Honour will be awarded in the case of improving CGPA.
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Course File
Maintenance of course file is compulsory for the teacher. It will have a complete record of everything that happened during the semester. The course file will contain:

a. Description of course

b. Course coding

c. Weekly teaching schedule

d. Dates of mid-semester examination

e. Copy of each homework assignment

f. Copy of each quiz given

g. Copy of Mid Semester examination

h. Copy of Final Semester examination

i. Copy of result duly signed by the teacher

j. Difficulties/problems faced during classroom/course delivery

The course file of each subject will be submitted to the head of the department one week after the end of Final Semester examination.
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Teacher Evaluation
The evaluation of teacher is mandatory because there is very little control over the teacher when she is in the classroom. The head of the Department/ Centre/ Institute/ College shall have every course teacher evaluated by the students on what they have taught by her. The evaluation will be done in the last week of the semester without the presence of the teacher so as to maintain impartiality. The evaluation will be shared with the concerned teacher for her improvement/knowledge, Evaluation done by the students will completely be anonymous i.e. the student will not be required to indicate her name, roll number, registration number and/or any other means whatsoever.
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SOP’s of Conduct of Examination 
· Midterm date sheets for scheduling of the test will be prepared by the department and submitted to the Controller of Examinations’ Office. 

· 04 pages sheet(s) and attendance sheets for the test will be provided by the Examinations Branch.

· Attendance sheets of tests should be submitted on daily basis to the examinations branch.

· Attendance of the student is mandatory in the test, as per previous practice of Midterm examinations. 

· Invigilation duties will be performed by the class teachers during their class period. The sitting arrangements of the students will be managed by the department for the conduct of tests as per requirement.

· Examination Branch will facilitate the department by providing invigilation staff, if required in the final examination.

· Examination Branch will strictly monitor the midterm examinations as well.
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Minimum Criteria for Admission in MS/MPhil and PhD or Equivalent programs

This is for the information of all concerned that the degrees awarded by the Universities/Degree Awarding Institution must meet the following minimum criteria for recognition by the HEC.

MS/M.Phil Programme

1. Sixteen years of schooling or 4 year education (14 credit hours) after HSSC/F.A. /F.Sc/Grade 12 equivalent will be required for admission in the MPhil/MS.

2. Higher Education Commission recommends to the University  for the students admitted after May 30, 2014 that 

· Either enter into private arrangement under the University Law with the NTS for conducting GAT General/subject as an eligibility condition for admission to MS/MPhil or equivalent programs                                     OR

· Engage another renowned testing service provider for the purpose

OR

· Conduct the test of the equivalent level at the University

3. The students admitted be till May 30, 2014 have to clear GAT-General (www.nts.org.pk/gat gat.asp)  conducted by the National Testing Service with a minimum 50% cumulative score for admission in MPhil/MS or equivalent.
4. For award of MPhil/MS/Equivalent degree, candidates will either need to complete 30 credit hours of course work or complete 24 credit hours of course work along with a minimum of 6 credit hours for research work/thesis.

5. There should be at least 2 relevant full tie PhD Faculty members in a department to launch the MPhil/MS/MBA programs.
PhD Program

 
Admission requirement

a. For admission into the PhD minimum CGPA 3.0 (out of 4.0 in the Semester System) or First Division (in the Annual System) in MPhil/MS/Equivalent degree is required.
Subject Test:
b. Higher Education Commission recommends to the Universities for the students admitted after May 30,

2014 that;

· Either enter into private arrangement under the University Law with the NTS for conducting GAT General/subject as an eligibility condition for admission to MS/MPhil or equivalent programs                                  OR
· Engage another renowned testing service provider for the purpose

OR

· Conduct the test of the equivalent level at the University

3.
The students admitted till May 30, 2014 have to follow the policy given below;

GAT subject conducted by the National Testing Service (NTS) or ETS, USA in the area of

Specialization chosen at the PhD level must be cleared prior to admission for the PhD program.

a. In the case of GAT subject (http://www.nts.org.pk/GAT/GATsubject.asp) minimum of  60%

marks are required to pass the test.

b. In the case GRE subject test, the minimum score will be acceptable as fellows:
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                                       i.    45% Percentile Score: Valid for Admissions until December 31,2010.

                                       ii.   50% Percentile Score: Valid for Admissions until December 31,2011.

                                       iii.  60% Percentile Score: Valid for Admissions after December 31,2011.

                      c.  if  the Test  is not available in  NTS subject list, then a  university Committee consisting of at

                           least 3 PhD faculty members in the subject area will prepare the Test at par with GRE subject

                           Test and qualifying score for this will be 70% score.

                     d.   Students  admitted in  PhD programs after August 25,2010  have to submit the requisite  GAT

                           Subject or GRE Subject Score within a period of one year that is by October 31, 2011.

          Course Work:
          4.  Course work of 18 credit hours preferably in the first year is required to be completed and follow by 

               a comprehensive examination for granting candidacy as PhD researcher.

          Foreign Expert Evaluation:

         5.  The  PhD   Dissertation  must  be   evaluated   by  at  least  two  PhD   experts  from   technologically

              /academically advanced foreign countries in addition to local Committee members.

         Open Defense:

         6.  An  open  defense  of  Dissertation  is  essential  part  of  PhD  program  after  positive  evaluation of

              dissertation.

         Research Paper:
         7.  Publication of at least one research paper based on the PhD research in the HEC approved ‘‘W or X’’
              category journal is a requirement for the award of PhD. degree (‘‘Y’’ in case of Social Sciences only).

         Plagiarism Test:

         8.  The  Plagiarism  Test must be conducted  on the Dissertation before its submission to the two foreign

              experts, as describe above.

         Copy of PhD Dissertation to HEC:
         9.  A copy of PhD Dissertation (both hard and soft) must be submitted to HEC  for  placing/including to

              PhD Country Directory and for attestation of the PhD degree by the HEC in future.

                Conduct of PhD Program:

         10. There  should be at least  3  relevant  full time  PhD  Faculty  members in  a  department to  launch a

                PhD program.

Maximum Supervision of Scholars:
11. A supervisor can supervise a total of 12 MS/MPhil/PhD students at a time with no more than 5 of

      these being PhD students.        
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